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(ENGLISH)
[TME AvLLoweD — 3 Hours]
(Marks — 100)
COMPUTER OPERATION WITH M.S. OFFICE (THEORY-I)
Marks
1. (a) Fillinthe blanks by choosing the correct alternatives, (any five.) 5
(i) The default file name of power point file is ........ .

(a) Dbf (b) database
(¢) document (d) Presentation.

(zt) Last column number in Excel 2010 is ........ .

() IV (b) XFD
(¢c) AAB (d) 256.
(i1i) The main feature of second generation computer is ......... .
(@) IC (b) DOS
(c) transistor (d) vacuum tube.
@@v) ... command is used to create database in foxpro.
(a) Brows (b) list
(¢) Modi comm (d) create.

(v) The shortcut key for print is .......... .

(@) Ctrl+ c (b) Ctrl+ v
(¢) Ctrl+ cut (d) Ctrl+ p.
(vi) Page orientation is present in ............ menu.
(a) home (b) page layout
(c) references (d) view.
(b) State the following statement are either true or false (any 5
five) . —

(i) E-mail means energy mail.

(i1) We can feel the data sheet in excel with the help of form.
(ti1) MS-word is DBMS Software.

(iv) Footer is present at the top of page.

(v) The part formed by intersection of rows and columns is
called rectangle.

(vi) Name of any cell is shown in formula bar.

(c) State the long from (any five) :— 5
(1) www (i) IBM @ii) CU
(iv) TCP (v) EPROM (vi) DMP.
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(d) Match the pairs :(—

‘A’ Group ‘B’ Group

(i) text box (a) displaying the directory in
dos

(ii) orientation (b) rename the file
(i1) formula (¢) calculation
(iv) slide (d) Power point
(v) ren (e) Portrait
(vi) dir (A inserting text in

rectangular shape.
Attempt any two of the following —
(a) What is mean by Internet ? Explain the brief history of Internet.
(b) Explain any 5 Commands of Foxpro with Example.
(¢) Explain the 4th and 3rd Generation of computer.
(d) Explain the Type of Printers with Example.

Attempt any two of the following :—

(¢) What is pen drive explain its advantages’ over other storage
devices.

(b) What is Google. Explain ?
(¢) Explain the various alignments and their use in ms-word.

(d) What is mean by batch file explain with example.

Give the brief answer of any two of the following with example :—
(e) Explain ring topology and its advantages with suitable Diagram.
(b) Explain the find and replace feature of ms-word with example.
(¢c) Explain the process of Mail-merge with example.

(d) Write the program in Fox-Pro for addition and substraction.

Write the short notes (any four) :—
(a) Bullets and numbers

(b) Types of RAM

(¢) Auto fill in excel

(d) Social networking

(e) Animation effects in power point.

Attempt any two of the following. :—
(@) With neat labeled diagram explain the keyboard.

(b) What is mean by function in excel ? Explain any five function
with example.

(¢) Explain my computer icon present on the desktop.

(d) What is mean by indent ? Explain the indents present in
MS-word.
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