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MAHARASHTRA STATE BOARD OF VOCATIONAL EDUCATION EXAMINATIONS, MUMBAI

Examination––July, 2017

CERTIFICATE COURSE IN COMPUTERIZED ACCOUNTING USING TALLY

[´Éä³ý ----3 iÉÉºÉ]

(BEÚòhÉ MÉÖhÉ----100)

Ê¤ÉZÉxÉäºÉ Eò¨ªÉÖÊxÉEäò¶ÉxÉ (|ÉÉiªÉÊIÉEò--1)

1. (+) EÆò{ÉxÉÒSªÉÉ Ê½þiÉÉºÉÉ`öÒ EòÉ¨ÉMÉÉ®úÉÆxÉÉ Ê¶ÉºiÉ, º´ÉSUôiÉÉ +ÉÊhÉ ¨ÉxÉÉ{ÉÉºÉÚxÉ ºÉÉ¨ÉÉÊVÉEò

´ÉÉiÉÉ´É®úhÉ ®úÉJÉhªÉÉºÉÉ`öÒ BEò ¨ÉÉMÉÇnù¶ÉÇxÉ {ÉÊ®ú{ÉjÉEò iÉªÉÉ®ú Eò®úÉ.

(¤É) ®úÉEòÉ Eòxº]ÅõC¶ÉxÉ, MÉÉÆvÉÒxÉMÉ®ú, MÉÖVÉ®úÉiÉ EÆò{ÉxÉÒ¨ÉvªÉä EòÊxÉ¹]õ +Ê¦ÉªÉÆiÉÉ {ÉnùÉºÉÉ`öÒ +VÉÇ

´É ¤ÉÉªÉÉäb÷É]õÉ iÉªÉÉ®ú Eò®úÉ.

2. (+)  EÆò{ÉxÉÒ Ê¨É]õÓMÉ ºÉÆnù¦ÉÉÇiÉ xÉÉä]õÒºÉ iÉªÉÉ®ú Eò®úÉ.

(¤É) iÉÖ̈ ½þÉ±ÉÉ JÉÚ{É iÉÉiÉb÷ÒxÉä +É´É¶ªÉEò +ºÉ±Éä±ÉÒ Ê´ÉtÖiÉ ={ÉEò®úhÉä {ÉÖ®ú´É`öÉ Eò®úhªÉÉºÉÉ`öÒ

¤É®úJÉÉ <Ç±ÉäC]ÅõÉìÊxÉCºÉ EÆò{ÉxÉÒ±ÉÉ näùhªÉÉºÉÉ`öÒ +ÉìbÇ÷®ú iÉªÉÉ®ú Eò®úÉ.

3. +Éä®ú±É.

4. ºÉä¶ÉxÉ±É ´ÉEÇò.
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MÉÖhÉ

20

ºÉÚSÉxÉÉ.----(1) ºÉ´ÉÇ |É¶xÉ ºÉÉäb÷Ê´ÉhÉä +É´É¶ªÉEò.
(2) =VÉ´ÉÒEòb÷Ò±É +ÆEò {ÉÚhÉÇ MÉÖhÉ nù¶ÉÇÊ´ÉiÉÉiÉ.
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(ENGLISH)

[TIME ALLOWED — 3 HOURS]

(MARKS — 100)

BUSINESS COMMUNICATION (PRACTICAL–I)

1. (a) Write a Circular letter for the Company workers directing them to
maintain discipline, cleanliness and cordial social atmosphere among
them for betterment of the company.

(b) Write a letter of application with resume for the post of Jr. Engineer, to
Raka Constructions, Gandhinagar, Gujrat.

2. (a) Draft a notice for Company Meetings.

(b) Place an order to M/s. Barkha Electronic asking them to supply
Electrical Appliances which you need very urgently.

3. Oral.

4. Term Work.

Marks
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Instructions.—(1) All questions are compulsory.

(2) Figures to the right indicates full marks.
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