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MAHARASHTRA STATE BOARD OF VOCATIONAL EDUCATION EXAMINATIONS, MUMBAI
Examination—dJuly, 2017

CERTIFICATE COURSE IN COMPUTERIZED ACCOUNTING
AND OFFICE AUTOMATION
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M. S. OFFICE (PRACTICAL-II)
Marks

1. (a) Create a data file containing name, address, phone number of 30
your friends using mail merge send diwali greetings to your
friends.

(b) Create powerpoint presentation on different types of computer 30
(use attractive background and slide transition to the slide).

2. Explain features of word. 20
3. Oral. 10
4. Sessional. 10




